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CIRCULAR

It has been observed that the cases for release of leave encashment are put up before
the appointing/disciplinary authorities in respect of employees who have been retired while
criminal/disciplinary proceedings are pending against them.

In this regard, Rule 39 (3) of CCS (Leave) Rules 1972 is amply clear on the issue of
release of leave encashment, which is reproduced below:

“The authority competent to grant leave may withhold whole or part
of cash equivalent of earned leave in the case of a Government servant
who retires from service on attaining the age of retirement while under
suspension or while disciplinary or criminal proceedings are pending
against him, if in the view of such authority there is a possibility of
some money becoming recoverable from him on conclusion of the
proceedings against him. On conclusion of the proceedings, he will
become eligible to the amount so withheld after adjustment of
Government dues, if any.”

In this connection, powers to sanction leave (except study leave), LTC and leave
encashment have already been delegated vide E.O. No. 3152 dated 06.09.1995 issued by Jt.
Director (P)-I, DDA. Henceforth, issues relating to sanction of leave encashment should be
settled at the level of officers authorized for this purpose as per the said E.O.

This issues as per the directions of Vice Chairman, DDA.
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Commissioner (Personnel)

1. All HoDs of DDA
2. All DDos/ CAUs/ Branches/ Divisions
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Subject: Delagalin ol npowvaers to sancltisn leavevexcept
' study )ovels LaT.C. and lspye ancoshment...

Tha " Apasinting Authorities' in the [L.D.A, hereby];

. . . _ !

direct that under Regulatisn 7 of the Dsihi Dsvclopment “a=
Authority {Solaries, Allawances & Conditiones af Sarvice)

Requlations, 1961, laave of all kinds {except study leave),

L.T,E,,qqd leave encashment will be sanctioned by the . oo

officers authoricod for thie purpose as per Annexure-l to
Vi{enclosad).

D The leave etc. of the pursanal staff SE the officers

shall be sanctioned by the officers themeelves.

3 Officers/oafficiale who have been posted to other
departments by an administratiwse order will be covered by

the lmave rules pertaining to the degartment'in which they _
are pasted. For exanple, the leave of an Executive Engineer”
in Housing Department will be sanctioned by the C:mmissiﬁnef_
~fHousing) as per the sanctioning authorities specified for

the administrative wing in Annoxure=-VI,

4, The eanctioning authority will sanction the propasal
ta avail of L.T.C., L.T.C. advonce, however, will be sancti-
aned as per Circilar No, 35 doted 21.8.95 iccsued by Finance &

Expenditurc Doprriment, DUA,

5 The followiny procedurs ic Lo be follioued by all the
sanctioning authoritics whiln sanctianing leave(except study
leave) and L.T.C. 3-

i} Leave if to he applied on the prescribed profarma,

ii) The leavs is to be rocommended by the immediate, '
controlling officer in cases where the sanctioning

authority is not the contralling officer,

iii) The sanctioning autharities will sanctian the leave.
subject ta title,
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iv) The canctioning authsrities will Forward the
propgteal Lo the DOrawing & Disbursing UOfficer
cancorned who will ifcus the Estt ., Urder after
virriTying the availability of leevs with refere-
poo bo bhe Scrvice Book., The Crauwing & Dishursing
Officors will alss> iadicate 2n the Estt.Order the
lnavaic) remaining et the croedit of the OFFicers/
{(f firinles and maka necorscry entrice in the Service

k. Donsdgs of the Estt.Order will ha sent to

the ai“icer apslying fFor the loave and ta the ALD.

pante-hads
v The Drouing & Disburzing Officers muct maintain

the Sirvice Boak properly and sneure that these

e ——s S T
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are updeted,

6. The Fallawing pracediurs is to be followed while sanct-

ianing leave encachment -

i) Leave pncshsment ‘is to be given 2anly at the time
3F cuserapnuation/valuntary retirement/ compulsory
retirement or tquitting of seruice'of an officer/
afficiesl., Faymsent will be reqgulataed strictly in
accordance with the provisians of Rule 39 of CCE
{Leave)Rules, 1572,

ii} Tho propasal for leave encashment will be submittei
by Lhe Drawing & Dishbursing Officer concerned to

the oificer authorised to sanction leave.

. (N\Pylorder
( D.L.Bansalnj
Joint Directarc{P)I
No,F.7(93)/95/PB-1/ Date:6.9.95

Copy alanguith Annoxures to all officers/branches af

the Ruthérity foar infarmation and necessary action,
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To E,0, Ng.3152

| dated 6.9,95. .

Vice~Chairman
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ommissioners, Chief Vigilance

icer, Chief Tezal Adviser
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