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cfi-q-Erc aqrr.ry ,#q#ffi f iC i Ii i,i J ,n. scheme of conversion rrom

d qRqdq at *ffr
trr{f, H(-cDr-{ gl{r \ilt frq W qT*ii A GFNNuT ti ffi

ft-orfl qrBm{"r t ffi tt egq6 GTrqrSs eils qrqrsrfuo
cRwti t sfrCf/qdn/g-6l-ii d cMq q,TRt 6T UTort rr-{i d
ers d-q +G t fr-drc q cfuih 6-G @T ffq fuqr eTrr

furiRd cMq cqr frqiqr s1.s.2011 n-o dr.l t dr €rdfr ft-o.rs
daTf,q, qrro e-{dnrq d ei-gmqq at yd w erens t I

frq-.nolgqffi:-
1. gs fqcr tt trgrffii eTro-$-q eitq qrqsrfuo qffi A

sft q&d/c-dt{/g6ii yrrfud t ftfl-€ qrro d nXqFrZ
f{d fuorfl Hfi-+-{ur of nsq. t q.eei frqi qr Tor t I

z. m-q EIG d rht-+ds ii qMq d fdq w qN tq qqx
ca-gdrr-o. "s" d qrq cfua GEa.-{-o. "q" "q" it fqffiE
B gq y,Trti .nr g.rf,rq 1,-6 UTd o-ri-r t I Hr+rrdi qRqf{
s,il-ti d orftR-fiT cR-{d-{ crrm qq $.1/so/o or sTBinq

tcrfir i

3. e-gtffi Grrq-Su rqrsrfuo sfk frfYf, $ Bcq\q cMi
fr vt guq qffiZqdqZgon\ w fiq drrc t ht-*c
ii qRqdq o-{i d frq frqR *q1 ftTq-d flft16 ffifud
.,.1flqpaqo.tt t

(6) e-gqffi $T6 eTrErs cNi eir e-gqfua qr+flrfuo
cffii d ffiq d ft\ q 

.e-crs-df t Gi-Jqfr etqT qrq fr d I

(q) q-g-qTi e} dq ww \rE rarrftq ft-qilzh am folifto
sq-frMf elk ftqq-+i qT q-d{ orqr Etrn 1

Fi) e-g5ffi rs{6 or-qrs cmi/e-grifrrd qrrrsrfuo qMi
d sq fr errftq fuorq Hrr r{q rd ffiqd E} r

(u) ufi-<-<n orqi Ertrf, erBf,ri SS :- q-trEr gwx-{rtil
ffi owTM f+&e or wE srrq t r gq-d GTfrtrfi
ffifuaqdTd,ftd.ft r

tr}o<Z sri{fuft artr Usflrrqrqr fuqr .rqT Et I

* qqfu d s-di olg-rl;q gs qk d qer t frqT qqT

d, fu€-dqFrqrqMqqa-rrqr urrflB t

* 6o q-To.i t m.ft-6, UwRqrf t. e-c fr qMq et
3r-gqR o.-d d dari d \Tirrrf{ d erE fr of q\'rft,
sq-tr fu T{ ql{ly/B.q q}qriZoTriEfr or erfrq

Eqlr-{m ern-o d qreT suier reflnd d qrq Gfi{

Uqrrnt otrneqifu-f, cffi q-sgdorfr.r$ d r

(e) gc cfr-{d tf gero qH/yf,}i/s-orc} o.r qME eqd
sc t Hqfu d $dq t r1-**, gsq$q s',il-it {iqTfr
dt e-sr-flqRrt crTqrfr-o rrRrd grrf,rq *q qtq-*q +
ft\ fr-qTqpf frctE q&"dZgqn A fr\ fi srfr tq {rR'r d
srfr gm 5'rort fu-+ \ilri qfr -,d ,-{ ;1.,r t

Lease Hold System of Land Tenure

into Free Hold

ln pursuance of orders issued by the Govt. of lndia, Delhi
Development Authority has decided to convert Flats/Floors/shops in

multistoried Residential and Commercial Complexes in Delhi frorn

lease hold to free hold on payment of conversion charges. The
prescribed conversion charges are applicable upto 31 .3.2011 which are
provisionalsubjectto approvalof the Ministryof UD, Govt. of lndia,

SALIENT FEATURES OFTHE SCHEME

1. The scheme covers all Flats/floors/shops in multistoried
Residentiai and Commercial Complexes where the lease has been
granted on behalf of the President of lndia/Delhi Development
Authority,

2. The onetime charges payable for conversion from leasehold to
freehold are set out in Annexure "AA" read with Annexure "B'.
These charges are to be paid in lump-sum. Asurcharge of 33-1/3%
on the conversion fee would be payable overand above the normal
conversion charges.

3. lndividual flats/floorsishops in multi-storied residential, commercia!
and mix land use complexes shall be considered for conversion
from leasehold to freehold in cases where the owners have

complied with the following conditions.

a) Permission had been obtained from the lessor for construction
of multi-storied group housing complexes and multi storied
commercialcomplexes;

b) The lessees have complied with the bye laws and regulations
laid down bythe Central, State &localbodies;

c) The building plans have been sanctioned by the by the local
body as multi-storied group housing complexeslmulti-storied
commercialcomplexes;

d) The purchaser shall have to give clear proof of his ownership

- 
Application for conversion to be made by a person holding
power of attorney from lessee/sub iessee/allottee to alienate
(sell/kansfer) the property.

* Proof is given of possession of the property in favour of the
person in whose name conversion is being sought:

Where there are successive powerof attorneys, conversion will
be allowed after verifying the factum of physical possession
provided that the linkage of original lessee/sub lessee allottee
with the last power of attorney is established and attesteci

copies of powerof attorneys are submitted;

Conversion of individual flats/floors/shops in such complexes
wili be subject to the owner paying the Proportionate amount of
total outstanding dues like group rent, misuse charges etc.
in respect of the property as a whole plus the dues that
are attributable to the particular flaUshop being considered
forconversion.

, sfrqrtq mT eliffi B-fl g-fu E1gr fu.?U nq d*.661 rights such as registerei Generat Power oi Atiorney/Saie

',qfr 
u, E{f,r<RUT. (fqi+fur*#"Ti dftd ,e-"t:r l+. agreement/Sale oeed. Further precondrtrons snali De as unoe:'
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(s) qqftr A^griTE-6R Eti cqlyg d rq( rii w o*fu '

Tq ffiD qMq d fr.q c-S drft E6[ erD fu w,fi gsldFr
srrrii strd vifr qorqr rrM 6r UTirrc #+ .n-
orqfu-qo frqfur d fuq effi.'ffi q,rr(f # gr-dn s-*t dq:-qroqqfu d griTE-mTy otqrnq c d fuqr.rqrE) t

4. qRqdq d emic qa, frqfRo ERrNt d RlT Solq r€t
ft-qqrgn t

5. ,Rq o1eEqfr frq qri fr c-E-d qrte6 oi T_*rgF di
or-jcrfr-o e-qil-qr $Rr 1solo qrffiqr of es t arre"sFo, q-u
drrld, Trrdn orcT Elrr I tS q-Td). Ml q-rrre6;
€pThrq fu-qr qrqr t. s-{fr Etriilrq fr.fs or ftqsq
6-{i t Td vfu qqr osri A frn qd-ffi qn fu-iry #
riyilkdnRT GrEqEd aT qrqift 

r

6. qRqdq d-q-a vq EqRrq) d frT dr[*.r ar] a-s. XF w
i . frE-{T Tfr ."Try T.deT fr-.e-eZsqjq-ee,
ft-#eZenqa{ qa d ffn erq-srn-oZenqr$q oT*iur
fri*ddfrtuTfrd, turiRaB r

t. qero ffi d qqd ti qMq +t orgqfr q!fi ?isrfi-ffi) t
fi{rcfr q[ilq qa u-Eo ori w * * qr\rJfr I qfr TiEqfr
qo t erBo qT{ drro. sS G t A srfi qtt-6-ffr} E
Gr-{Mh qqlor-q? rEo o.ri d-n qR itra<q dqr-6-{R t
et-+tcfr q+rtur-qf, qS or qrar, cS {s sil-{rq ol affi
Trrra e-qo o-rcT *.n I fo e-qqitfl-{ EcFr +rfi q$i B3fi qR o'rt qhq fr qrqr qror t fu ffi ffid aft
sTerqr qrm' efr, d ft.ft.cr. E-trrdrur fudq qn r{q os
qodr t r qsd erfrR-m qrlef, ei TI,fi na ewffo s_s :

enq-e-{ qa Sq o-qr u;{ u-qo ori tti r 
-'

8. Q-t qq6i tt m-+ q"r-er fufuf Tr E{f,reiv r-S fuT rr$ d,,R{r of orgqfr A qr1'Ift qq-S fu r.ezr ffiu
errrsHfr m-n'fi t ffiir q fu.qr {qt'd c fu
er.fEfui et siv t Am- znfui d 6Rq ft-srRr r
fu-qr rm d t onnfr t-$ qTq-di fi srfuflr, q-cr Eil-L d,
Htrd qMq c,,in si.y HETh ti XeTurgo. of qrd qt
Erq-gm. tq rt.rr r

s. qqft d ro t rfdFo ffi frfuo. fufl< d qffi d *,e .

cM-T of ergg6.ttt n-.D T€t A qrgrfi qq e-o fu frko
fd-ql-( sfr ftq-crr c-€t d qrdr 

t

ro 0 qft-ffi o1 ergqfr ord-q-o ff{r rrqfr d e-qq t
gscdlrr. 

1lftyffi w fu-grqrErfi Gr{ffi-d gR q-S.rf +lkqreo €-+rrzrsqqrq s+rd GITR ski q,ft.Trivfto.
g@.t o-t Urrdm fuq ETi d erE qrt qr\'{ft 

r

ro (D gc-{ko-n sqRrdi A qme q qRqifq of qgqfr mfi fiqK'Ift sq fu WqE-on ctEs erErs A ftqT TsT d 3ilT

Ig/Bq-cEq snEE{ q6rd s-r frqr.M d r gr{fioT(
+trs qrhq di d rrqq s-qfud qMq rqx # Et Gil-i
v-(a/w-q.ger Birde{ oT qarfrm.ror eqet.n r

ro. (iD qtrq-fq d BEApq d fr\, qMq d qffqc o1ftlg e-o
Ssczilrr $TR fuqr qryr I dQlTfr {s-d qr-E $ ridD-f,
effiq p5r+ vu-frfu/f4fuqrif d eiilrf-d gscq)T urt
Tsi dft-s-€ ol@ qrfiv$.n 

r

4. The application for conversion shail not be entertained unless
accompanied by prescribed documents.

5. The proportionate arrears of ground rent arong with interest @ 1 0%
per annum wherever applicable would have to be paid by the
applicant before conversion can be permitted. ln case where
revision of ground rent has become due, the revised amount of rent
will be notified to the appricant for depositing the amount before the
execution ofthe conveyance deed.

6. The conversion shail be appricabre onry for the properties which are
on land for which the rand use prescribed in the iease deed/sub
lease deed/alrotment letter is commerciar/Residentiar or mixed as
the case may be.

7 . ln cases of mortgaged properties conversion wourd be ailowed onry
on submission of ,No 

Objection Certificate(s), from all the
rnortgagees. lf the propefi has been mortgaged more than once
then 'No 0bjection Certificates, from all ttie mortgagees are
required to be submitted. rn case the appricant is unabri to produce
the Noc from the mortgagees then an rndemnity Bond shari have to
be furnished to the effect that the property under reference is not
mortgaged and if at any later stage it is found that the prope(y was
underdispute orundermortgage, DDAshall cancel theconv.yrr..
deed. Further, the applicant shall have to produce all original
documents viz allotment letterand possession ietter.

8. ln cases where lease deeds have not been signed, conversion will
be allowed provided that the non-execution oi the rease deed has
been on account of administrative reasons and not because of
certain defaurts on the part of the ailottees. However, in such cases
the stamp duty would be payable on the amount of conversion
charges and the surcharge wherever applicable as well as the
price/premium of the property.

9. ln case of any legal dispute relating to tifle of the property,
conversion shall be not be allowed until the legal dispute is settied.'

1 
q (i) Snvet!i.s-'!Pl gp.,ullowp& o,nly,when a il proportionate dues

' irrcl ud in g pharges towaids. gri$'irqe, dama ges, s ub_letting, U E I
wherever applicable, ground rent, service/maintenance
charges etc. have been paid by the applicant in respect of
the property.

10 (ii) ln cases of re-entered properties conversion wourd be ailowed
only when re-entry notice has been withdrawn and the
lease/sub rease/ailotment restored. The rates of conversion
charges prevalent at the time of withdrawal of re_entry notice
and restoration of the rease/sub rease/afiotment wiil be
applicable.

1 0 (iii) For the purpose of conversion, misuse charges wourd be revied
upto the date of application of conversion. However, even after
conversion, action against continuing misuse wourd continue to
be taken by the respective local bodies under the bye
laws/regulations.

#
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ro. (v) vrorfr/erffi+o qfr w GTfuf,quT qrfr qiqffi €Eirr
t ht-Ei6s fr qMq of ergqfr r-€t fr qrq=ft r q-dtili oi
qR*dE d sil-n{q, w fuq'n frq qd d q€rd erffio
TR qrfr a-{fr *rft Gfu snn{o. o} arq qvi A ci-{flrq
aqfr-qd s.q*'r d{ 6-d d fr\ ei-gq-kn o-c.r
mrTrffieTgrdt-Eorcr*fi t

ro. (v) vrri-o-t eprqr s'q-ftqrq-q urA qqfut a €dq d
kt-+c rf qRq-d-{ of eEqfr T& fr qrt'.ft 

r

11. Td v-q|fli7s-q!-.d*flq7eireEft ertt gwrr+mux-o d
6q ftffi fu{rs et fuTfr ii ht-+G orkm-N fi d sTl-ifi
qa w dqd fd-q-E frq-e rflri S erE S ft-qn fu-qr qr\"-[ 

t

tz. fuc qFra\ t Tmril{q eiem qRr.rq d eniqq *
q-dr6-df d qm dh-d t, B-{S qMc of ergqfr errq{q-o
qmiiliurffiieTrc{ frTe qr-i d e[E fr fr ql\',ft 

I

i3. qMqqtq{rtfu-6t 
I

r+. qMc wltdr ergar{-6 'o' Ss '@' 'q' fr fuqr ..lqr t I

qlc-qN/reTmfl-{ <t erg+u'q' fr fr.r$ t t fuc raTrql d
frq Tfr <t erga.+o 's' fr rS fr.d d, ss reIFI d fuq
swd gq.u6/ga-{Ho rarrfi qn d ar.1*.ft t

rs. qMq crrn silr srfuTR or fr-so qRo-f,{ erga.+o 'rr' ti
ft-qrqqTt I

16. Grrifi q, q-sgf, osi d srrr selr or.g ertlFo qM-T
$TR, Grfrftfr cMc qqx Gitr srfuTN oel sooF v. d
or@gmuno-rfi*d r

rz. qrPi qqr oqri d d0-fl 3rftqmd: gTdrq eriu, tfo grwu

sm *.n q) ffi t fr t-q d t q-qr @rr$ qTi srfr rrRr
F-o?-f,q Tt sq"il t d t ersrqrft ftqfR-d apqal-q wrd E.r<r

of qtq d eirfec-.rf, o-r go,Tr-.r e"eil-"{ d zrs cfui t
t t oricc -qa sTtr qffic cqn qfl f,€ri 6 erq
orris-o A'o. t qrclrq of ufr qFd qr+fr srrcq qrq
o.t- qt fo qP{q { B-{-d em foq w trrfl-q o.r
qqr"r dfr t

qffiq yqrq, qd orfuil-i, q-S arf d,oT g,l-fl-q \-{. UTd

m*_Gffitustrffitrsu$ffi
ftErfkd oTra-fi q-r-d Htrd ffiror ft.fr.cr. d ftTfrfod
e-rqffii ti rool s. o-r Urkrt{ osi qr frq,t d fuq BTf,-eT

c).ft t

0 fr-*so-rszdi. rr-9, Odqrfuomqeq, T{ffi,
0 5w eftzim (aro1 o-rqidq, S.d.q qffiqqT
o-rqfa-q oTdffi, q-rqrgfr, Hr-+-r, T$ ftd -110045
(iii) g€q eTft"idt (ilRpft) o.rqidq S.S.q o-rqia-q

oi'+ffi, ffi a}n, fl{d (') orffi oTNdr
o-rqf dq, qRqft ejs-s, qf,A {fu E, S.9.q o-rqioq rrq-q,

ft-o-rn fr-cr{, T$ ffi (v) 6=1 31ffi (d-dq AET

{6T-i).S.0.q ol-qfnq oi+ffi (Tff fi) fis i-c crd;
er+vg{ ffi-sz (vi) frur sTffi (6-dq +€T {oT-$) S
S.q. o.rqfsrq eHffi, (B-dfr qi{) F-o-d ffi m-rRf,T, fr
d-+., oTYi-o.ft-an, d-s-r, ffi-sz

10 (iv)Conversion to freehold shall not be permitted in respect of
properties involving encroachment on governmenUpublic land.

The lessee would have to vacate the encroached land before

consideration of the conversion application and the

applicant shall also be liable for payment of proportionate

occupation charges/damages for the unauthorized use and

occupation as per applicable rates.

10 (v) Conversion to freehold shall not be permitted in respect of
properties involving amalgamation or sub-division.

11. ln case of any dispute between the original lessee/sub/ lessee/

alloftees and Power of Attomey holder, application for grant of

freehold rights would be entertained only afterthe dispute is settled.

1 2. I n cases where applications for mutation or substitution are pending

with the lessor, conversion would be allowed only after the

necessary mutationlsubstitution has been canied out.

13. The scheme conversion is optional.

14. The conversion formula has been given in Annexure A & 'M'. The

zone wise location wise rates are given in Annexure 'B'. The

Iocalities for which land rates have not been given in Annexure-B,

the rates of the adjoining/comparable locality would be applicable.

15. Model calculations of conversion charges and surcharge have

been given inAnnexure'C'.

16. The requisite conversion charges additional conversion charges

and surcharge as applicable along with processing fee of Rs. 5001

are required to bedeposited atthe timeof application form.

17. Model of remittance shall be preferably by pay order, bank draft
payable at Delhi. The amount of remittance has to be rounded off to

the nearest rupee. The payment is to be made through the

prescribed challan form which is a part of application and is in
quadruplicate. After depositing the application form and the

conversion charges, applicants must ensure to obtain an

acknowledgment from the bank together with a copy of the

challan to serve as proof of payment fortheirfuture reference,

The conversion charges and surcharge wherever applicable are to

be deposited in lump sum.

PROCEDURE FOR SUBMISSION OF APPLICATIONS

FOR CONVERSION

The brochure along with prescribed application form will be

available for sale on payment of Rs. 100/- at the following offices of
the DDA.

(i) Sales Counter No. 11- A, D-Block, Vikas Sadan, New Delhi

(ii) Office of Chief Engineer (Dwarka), DDA Project Office Complex,

Manglapuri, Dwarka, New Delhi-110045 (iii) Office of Chief

Engineer (Rohini), DDA Office Complex, Deepali Chowk, Delhi

(iv) Office of Executive Engineer, WD-s, 1o Floor, DDA office

Building, Vikas Minar, New Delhi(v)APPEAL ORDER (CAU) DDA

office complex (East Zone) Seed Bed Park, Shakarpur, Delhi-92

(vi)APPEAL ORDER (CAU) DDA office complex (North Zone),

NearRailwayCrossing B-Block,AshokVihar, Ph-1, Delhi-52.
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'* g.r,J ?,qeT iAq"f fr.rTrrr r sfiTlcllT H-q .Tq{
.:,.eT6,, ;:rlfu f,ir.q-m n]c .rftqii;T arfq qfi gr}T ;u-etr oi
{g i a alqu-Gl6-f, gie *rit; ftqT "rrqrrl t gqz6 qr<
,i'.r+1ii |l.rrnrq, itr-tq .qq rei.q -EqTE-dT H selET
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The application forms duly complete in allrespects along with
prescribed conversion and other charges may be deposited al
the Vikas Sadan, DDA Head 0ffice, Near INA Market Branches
of eitherthe GentralBankof lndia orthe State Bankof lndia.

trf any application is found incompiete or defective in any manner,
the applicant shall be given an opportunity to furnish the prescribed
documents not enciosed to the apprication and to remove the defect
within a period of 30 days. On the failure of the applicant to remove
the defects to have been rejected. Appiications found in orderwill be
disposed of within a period of g0 days from the date on which the
prescribed formaiities are completed. Conveyance deed shall be
sentto the appiicanUperson in whose name conversion is sought by
the registered post, The recipient shail then get it stamped from
Collector of Stamps and submit it within 45 days from the receipt
thereof at the specified counter located at 'D' Block, Vikas Sadan,
l[,lAforsignature of the authorized person.

On receipt of the conveyance deed, a date will be given on which the
signed conveyance deed can be coilected from the specified
counter at "D" Brock, Vikas sadan, Thereafter, the recipient shail get
the conveyance deed registered with the concerned sub registrar"
$tamp duty and registration charges shall be borne by the person in
whose favourthe conversion is allowed,

ln case the eonveyance deed is not received by the
applleanilperson !n whose favour conversion has been sought
within a period of g0 days, he/she may contaet the hJodal Officer for
the scheme, i.e. the concerned Direetor or Dy. Director of
Commercial Lands/Residential Land of ilelhi Development
Auihority on ihe pubiic hearing days" {Monday, Tr,resday &
Thursdayfrom p.30 pM to I"30 pM)

NOCUMENTS REQUIRED TO BE SUBMITTED

The applicant shair be required to furnish the foflowing documents
aNong with the appllcation form:_

a) Undertaking in prescribed format duly attested by fl.iotary
Public/First CIass Magistrate. {Annexure 

.D,,)

b) Affidavit in prescribed format dury attested by Notary pubric/First

Class Magistrate. (Annexure,,E,,)

c) lndemnity bond(s) in prescribed format(s) duty attested by Notary
Public/First Class Magistrate (Annexure,,F', and,,FF,,)

d) Copy of POA(s) atong with copy of Sate Agreement (where
application is made by attorney), duly attested by Notary
Public/Gazetted officer. The agreements to seil executed
on/after 24.09.2001are required to be duly registered from the
concerned Sub-Registrar.
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(a) *t-qreo + Unorc frqilii d r{eu t gmr cqcrrq-fi ,,rr,, 
(q-q,

e) Copy of Completion Certificate/'D,form duiy attested by Notary
Public/Gazetted Officer (Not applicable in case of DDA buitt up

Shops/Commercial flats).

f) Proof of Physical Possession by the person in whose name the
conversion is sought viz. a copy of possession letter of slip/House
Tax receipUration card/passport/driving licenseildentity card etc.

duly attested by Notary Public/Gazetted Officer.

g) 4 aftested passport size photographs and 4 aftested specimen
signatures of the person in whose favour the conversion is sought
dulyattested bya Gazetted Officer/Notary publicas perAnnexure,,G"
(lf the applicant is allottee/sublessee/lessee, then his/her
photograph and in case of applicant being an attomey, photographs

of person named in mlumn "3' of the application form are required to
besubmitted.)

h) Copy of lease deed/sub-lease deed/conveyance deed/allotment
letter/demand letter duly attested by Notary public/Gazetted

0fficer.

i) Copy of N.0.C.(s) from the mortgagee(s) duty attested by Notary
Public/Gazetted Officer.

j) lnformation regarding payment details of Ground Rent
(Annexure "H")

enieq-T{ q-{i d fav tvn-6*o

iD.TETq_1

qR. qqfu or d-{f, !o. emfEfrZgq\c}cTq7uqfui d,
cil h1-*G q qMq o'qcrFrr qEflr d ni vfi-qrr crq olt{
erq ft=qvq Bq-{lmq (o.) t Rq qri qrBq I qR d
emEfr/tsq- E\ d B-q-d cTq) \'q 3i-q
fuq-g"iioi s-d-s eraq t s..qm'lc,rq (o.) eN (q) t funT
qrfl qrBq I qR E) t 3TFo qq&Rruc,Ktcr/ Grr+tr-fi
E\ d) B-c-d Grtffid fufl'rif or e-dtq o--sfr gq sttrr q-i
s-trqot t

ot-dq -2
uft vqlqTds-q!-qlcTi/sil.fFfr a1 *i t fr-fi-q er5qfr
d-i ft--#-q frdq M{d o-iri oflr B-S c-ffEo orii d
ftr frfisE cTB-qe. ereff gm Gril<i q, yqf, fu-qr qror
t d ss-d M oT Eq oraq d Eeds fu-qr qrqT
qtBq I darrfr, tS qrrdt fr qe-& oraq o\,ifr TEcr 6}qrl
qR sa-rq-tr crc-ff d d d-{f, oifrq ci-cff d orffq{ qr qr
6 ft-un fu-qr qrt'in, qq-fr fu 54 qg-a-ogsw-qlqril

sndEfr sff-i BTr-i{o/eifrq ereff oi ritirT rsTrBf, o-r} gv
wfr gwrwnit of eTeqifu-d eftfufuqf e-qd at.r{ df r

GUIDELINES FOR FILLING.UP THE

APPLICATION FORM

Column 1

lf there is only one allottee / sublessee / lessee of the property
sought to be converted into freehold, hls name and other
particulars should be given in sub-column (a). lf there are two
allottees / sub-lessees / lessees, the names and other particulars
should be given separately in sub-column (a) & (b). lf there are
more than two lessees/sub-lessees/allottees, a separate sheet
be attached giving the required particulars.

Column

lf the application is submitted by an attorney duly authorized to
seek sale permission, execute the Sale Deed and get it
registered on behalf of the lessee/sub-lessee/allottee, his
particulars should be given in this column. However, lst column
also shall be filled up in such cases. lf there is successive power
of Attorneys, the application shall be entertained only from the
last Attorney provided that attested copies of all the power

of Attorneys establishing the linkage between the original
lessee/sub-lessee/allottee and the applicant/last attorney
are submitted.
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Column 3

This column is applicable only in cases where conversion is
sought in favour of a person other than the ressee/sub-ressee,
allottee and the apprication is submitted by the Attorney. rt wourd,
however, be necessary that the person in whose favour the
conversion is sought is in physical possession of the property
under a valid Agreement to Sell executed in his/her favour.

Golumn4

Under sub-column (ii), some authentic document viz. attested
Photostat copy of Ration Card, passport, Driving Licence etc.
should be submitted in proof of possession with the person
named in column 3. Under sub-column (iii), attested true copy of
Agreement to seil or any other authentic document showing that
the person named in column 3 has already agreed to purchase
the property is required to be submitted.

Column 5

File number is given on the communications sent to the
lesseelsublessee/allottee by the DDA and can be taken
from there.

Column l8

It is necessary to pay upto-date proportionate Ground rent along
with simple interest @ 10yo per annum for arrears, if any, before
applying for conversion. proof of payment of Ground Rent made
in respect of individual Flat/floorishop in rnultistoried
Residential/commerciar Oomprexes is rdquired to be submitted
along with the application.

Column 19

The appiicant is required to assess the eonversion charges
earefully, on the basis of the forrnula and the notified
land rates, applicable in respect of plotslshops as given in
Annexure'AA'aRd 'B'.

Golusmm 20

Sureharge is required to be paid !n the eases where #re
app{ieation is submitted by the Attorney of {he lessee/sub_
lesseelaliottee and eonversion !s sought !n favour of a person
other than the allottee/lcssee/sub-lessee. The amouglt of
sureharge is 33-X/B% ofthe preserihed eonversion ehanges.

I
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Flats/Floors/shop in Multi-storied Residential and commercial complexes where the individualapplicant have right in the land as pertransaction document.

/ Conversion fee for

J the entire Otot as

I Rer graded formulas X
( for plots

Plinth area of the flat/floor/shop as per 
'y

transactions document + |
Proportionate Common area attributed I * Sg.gSX of conversion fee
to the flat/shop/floor plot area (sq. ,tr.t 

JPlot area (sq. mtr.)

Note : The graded formula for calculation of conversion fee for entire plot is available as under :(i) For Residentiat plots

(ii) Forcommerciatptots/Mixed area ptot ; llffi[,fl^

ffi**T* eft eHsIfuq,- tf rfuzq-di /g-nn,q6r q{ fuqfi err-ilq-*. or d-q-tq eff'nq d ergwn,tft w
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orgffiet{s-d+ Tfu"x goHl_c-dilr d dz d d"rr-d qriner d srerorrjvrho.orqcel,
qreel*w-a (a.f fr)
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Formula for calculation of one time conversion fee for various sizes of residential plots.

PIot area in

sq. Mtrs.

Conversion Fee to be calculated

on the following basis
Formula for calculating conversion
fee for the entire plot

Up to 50

Above 50 and

Upto 150

Above 150 and

upto 250

Above 250 and

upto 350

Above 350 and

upto 500

NIL

7.5o/o of notified residential

Land rate per sq. mtr

Forarea above 50 sq. mtrs.

Conversion charges applicable to
150 sq. mtrs. plus 10% of notified
land rate per sq. mtr. for area
above 150 sq, mtr.

Conversion charges applicable to
250 sq. mks. plus 15% of notified land

rate per sq. mtr, for area above 250 sq. mh.

Conversion charges applicable to
350 sq. mhs. plus 20% of notified
land rate per sq. mtr. for area
above 350 sq, mtr.

Conversion charges applicable to
500 sq. mtrs. plus 250/o of notified land
rate per sq. mtr. for area above 750 sq. mtr.

Conversion charges applicable to
750 sq. mtrs. plus 30% of notifled land
rate per sq. mtr. for area above 750 sq. mtr

Conversion charges applicable t01000 sq. mtrs.
plus 40% of notified land rate per sq. mtr.
for area above 1000 sq. mtr.

NIL

(0.075)xRx(P-50)

(7.SxR) Plus

{(0.1 )xRx(P-1 s0)}

(62.5xR) Plus

{(0.25)xRx (P-500)}

(125xR)Plus

{(0.30)xRx (P-750)}

(200xR) Plus

{(0.a)xRx (P-1000)}

(17.5xR) Plus

{(0.15) xRx (P-250)}

(32.5xR) Plus

{(0.2)xRx (P-350)}

Above 500 and

upto 750

Above 750 and

upto 1000

Above 1000 and

upto 2000

Above 2000 sq. mtr. conversion charges applicable to 1000 sq. mtrs. (600xR) plus
plus 50% of notified land rate per sq. mtr. for {(0.S) xRx (p-2000)}
area above 2000 sq. mtr.

P = Plotarea in sq. mtr.

R= Land rateforresidentialpurposesin rupees persq. mtr.As circulated bythe DDAason the dateof filing of theconversion application.

ti!'ii"'r LifrFH-. n$ ,,,i:i



t' at-Ed{-r-6 -'6F'
ANNEXURE.'AA'

qrf,srko eqfufZfrfYd tE sqA" d ridEr ri qRqdq gm d qR-{Eq ET qY.tf,r
Formula for calculation of conversion fee in respecr of Commercial properties/Mixed Land use.

ea-gto e-a elam-a eleisr

wre eleq-a an fi Grko. d
Permissible Floor area or
plot area whichever is higher

x srrtffi a1ftfu d qrcd X rc/ rco
fr.q.cr. TR st

x notified DDAland rates

as on date of application

,l+ "l'i..r,i>'"

x 10/100

I



ANNEXURE - "C"
Calculation of Conversion charges-for multi:storied Residential Complexes situated at Friends Colony, Maharani Bagh, New Delhi
{where the applicant have right in the land as per transaction):
!!-LUSTRATION - Residential Complex

Maharani Bagh
500 sqm.

Land rate Maharani Bagh: Rs. 19,925

400 sqm.

4

400/4=100sqm.

500400=100sqm.
'100/4=25sqm. For one flat

Conversion fee formula for plot size above 350 sqm and up to 500 sqm applicable in this case as per annexure '4"

Total conversion charges for one flat

= (32.5 x R) + (0.2 x R) (P-350)

Where P stands for plot area and R stands Rate.

(32.5 x 19925) + (0.2 x 19925) (500-350)

= Rs. 647563 + Rs. 597750 = Rs. 1245313

= 100 sq, mtr.

= Rs. 1245313 x (100 +25)

500

= Rs. 311328.

= Conversion fee + surcharge on conversion fee i.e. 33.33%

= Rs. 311328 + (Rs. 3'11328 x 33.33%)

= Rs.311328 + Rs. 103766

= Rs.415094.

= Rs.415094.

Conversion of lease tenure into free hold in Delhi/New Delhi - formula for calculation of conversion fee in respect of Commercial
properiies (Multistoried).

ILLUSTRATION - Gommercial Gomptex
Suppose an allottee/flat/comp^qry.'X'was allottes a plot of 100 sqm. With permissible floor area)FAR) as 400 as LSC, Dwarka. He

9*99uteq a general powerof attorney (GPA) in favor of person 'Y' with an agreement to sell in favor of 'A' and ferson 'Y' applied for grant of free
hold right, in favor person 'A' then the conversion charges will be calculated bs under:-
Conversion Fee =(PxRx10)

100

Where P = Permissible floor area allowed for the property as this higher than the plotArea which is 400 Mtrs.
Where R = Rates notified by the DDA, for the year-2010-11 for Dwarka Zone which is Rs. 6324g1

Flot area

Plinth area

Total No. offlat
Plinth area of /covered area

Common area

Froportionate common area

Total Conversion fee for the plot

One flat area

Conversion fee for one flat

Conversion charges for one flat

Area of the Plot :

FAR of the Plot :

Total Plinth Area :

Plinth Area of Unit :

Common Area :

Proportionate common area

Conversion fee of the total FAR

Entire plot as per

Graded formula for plots.

100Sqm.

400

380 Sqm.

80 Sqm.

60 Sqm.

100/4=25sqm for one flat

=400 x 63249 x 10 Rs. 25.29,960/-

100

Conversion charges for one floor:-
Conversiopn fee for the Plinth area including proportionate

X share in common area of the propefi in

Question as per transaction documents.

+ 33.33% of conversion fee

Total Plinth Area of the Plot

= ns. eS29960 x {80 + (60 4)}+ 33.33% of conversion fee = 2529960 x g5 +33.33%

380 380

= Rs. 6,32,490 + 2,10,809 = Rs. 8,43,299/-

Total conversion charges for one unit = Rs. 8,43,299/.

a
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APPENDIX

1.

2.

SELF ASSESSMENT SHEET FOR CALCULATING CONVERSION CHARGES

Applicaton N0...............

DETAILS OF THE PROPERTY:- Commercial/Residentail Plots

(Secore of paras not applicable)

For Plots (Commercial/Residential)

(i) Plot area in sq. mtrs.,.

(ii) Locality of the plot...

(iii) Permissible built up area in sq, m.......

(in case of commercial mix land use plot)

(iv) Plinth Area of flat/floor

CONVERSION CHARGES:

(i) (As perAnnexureA& B)

(to be mentioned in Col. 19 of theApplication Form)

SURCFIARGE:

Amount of surcharge @33-1l3Yo of the conversion charges mentioned in Col. 3 above=

(to be mentioned Col. 20 of the application form)

TOTAL OF CONVERSION CHARGES, & SURCI{ARGE

Total of colurn (3) + {4} above = Rs.........,",

{B{.8. 

- 
to be mentioned in esl" 2't sf the AppElcation Form}
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i,$,&f{EXURE -'S'i

iili"*rRT'AKInrG

i-re i,:e submitted by the nerson in ryhose favor conversion is sought on non-iudiciai stamo paper ad ds irll- duiy;tiesred Dy l,j0ran,
f ;.:l jrcl!:irsi Ciass ivlagistrate.i

Residcni of

':

2.

1.

do l:ereby undcrtake as under; -

That I shali pay in Ec[hi Development auihorlty, immecliately on demand, sr:ch arnount as ffiay be dernanried hy it on aeeor"lRt of arrears ef
grot;nd reni and lor ir"rterest thereon, !n a'espeet of Flatlfloo#shop in multlstoried ResidentiallCommerc[al eornpiex rneasuring sq.

IN,

That I shaii pay to Delhi ilevelopment Authority, irmmedlatelv on demand, sueh amount, as rnay be demanded by it on aecount of
rnai ntenran ceise nvice ehe rges

That ! shaii pay, wiil':in sueh tlrne sueh additlonal sum or sums towards pren"iurn of the above referred pnoperty, as rfiay be decided upom by
the lessor cn aceount of ccmper:sation awarded by the Land Aequisition 0oilecior being enhanced on reference or in aBpeafi or both and the
decision af the lessarin this beha!f shallbe finaland bindlng on nne,

That an rny failure io Bay any sum referred above the conversicn of iease hoid riEhts into fl'ee hoid rights in respeet ef ti.le above referned
property shall be deemed to be nulland void aneiihe iessor/Authority sl'ratrl be entitled to recoverihe sanle as arrears 0f trand revenue.

That if it is fCIund hy DethiEevelopmemtAuthority oranyether ioeaiAuthority, at any pointof time, that the above referred prepertyorany part
thereef is being used fcr the ptlrposes other than speelfied in the lease deed Arehitect Contrsl, in vioiation of the fulaster plan cf Delhi,
lshall, forthwith, stop such use.

Oay 0f..................,.......20 Less*e;sil3, lesse*l,4iiolteetFur*ha*er.

tn the presence or, (sisnatures with Name and .o,rpimLY #FF F',f ffi l. [i $ fi
1.

4.

2.
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{ANNEXURE -'E"}

AFFIDAVIT

(To be sworn by the person in whose favor conversion is sought on non-judicial stamp paper of Rs.10l duly attested by Notary
Public/First Class Magistrate.)

1......... ..................S/0, D/o, W/o

as under:-

1. Thatlaminphysicalpossession,underavalidagreement toselldated............ .....executedinmyfavorinrespect
of Flat/floor/shop in multistoried Residential/Commercial Complex (strike off whichever is not applicable)

That the prescribed use of the aforesaid property, as per the leaseisub-lease of allotment is only Commercial/Residential (skike off
whichever is not applicable).

That up to date ground rent has been paid in respect of the above Flat/floor/shop in multistoried Residential/Commercial Complex.

Thatthecontentsof the accompanying application for conversionof lease hold rightsintofreeholdrightsinrespectoftheabove
referred property are true and correct and the documents & signature annexed thereto are genuine.

That there is no court case (dispute with regard to the title of property) and there is no mortgage of the property.

That all the documents submitted in support of conversion application are genuine & obtained from lawful custodian and if at any stage
it is found that the document(s) is/are noi genuine, the deponent herein shall be solely liable for consequences of filling the false

affidavit/documents & DDAshall have all the rights to cancel the conveyance deed and to take action as per law.

DEPONENT

VERIFICATION

Verification at Delhi this............... ...............day 0f................. ................20......... that the contents of the above

affidavit are true & correct to the best my knowledge and belief and nothing material has been concealed there form.

DEPONENT

e

n+

0
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{ANNEXURE - "F")

ffig-',' .*rrlifllo.. - ": i9.;:l
INDEMNITY BOND

(To be executed by the person (purchaser) in whose favor conversion is sought on Non-judicial stamp paper of Rs.100/- and to be attested by
Notary Public/First Class Magiskate.)

This indemnity bond is executed on this............... day 0f.......... 20.....,by Sh./Smt./Km.. ................S/0, Wo, D/o,
Sh.............., ......., hereinafter called the'Executant'which term shall include his/ her heirs, successors, executors,
administrators and legal assigns in favor of President of lndia/ Delhi Development Authority (hereinafter called the 'lessor') which term shall
include its heirs, successors, executors administrators and Iegal assigns,

WHEREAS the Executant is in physical possession of the Flat/floor/shop in multistoried Residentiai/Commercial Complex measuring

se||dt.....,..... ExecutedinfavorofExecutantherein,

AND WHEREAS the lessor, on the basis of documents submitted by the applicant & faith and representation made to it, has agreed to convert
leasehold rights in respect of the above referred property into freehold rights subject to the Executant giving such indemnity, as is hereinafter
contained and keeping the lessor harmless from any claim which anyone may, at any time, institute against the lessor in respect of the above
referred property.

AND WHEREAS the Executant or/and Attorney Holder have submitted attested copies of various documents in support of the
conversion application and has represented that the documents submitted by them are genuine/true copies of originals and have been received
by them from lawful custodian.

AND WHEREAS the Executantfurther understands that it is not practically possible forthe DDAto verifythe genuineness of signatures
on documents and in case it is proved/established that any of the documents or signature thereon is/are not genuine or forged then the executant
shall be liable for all legal actions, civil and/or criminal and neither DDA nor its any official shall be held responsible or shall be liable for any
complainUcivil or criminal court case arising out of conversion processed/allowed on the basis of documents/represenlations of the
ExecutanVAttorney Holder.

Now, this deed witnesses that in consideration of the lessor agreeing to convert the leasehold rights in respect of the above referred
property into freehold rights, the executant hereby convenants with the lessor that he/she will at all times indemnify and keep harmless the said
lessor from all claims and demands made and all actions and proceedings taken against the said lessor or any of its official(s) by anyone in
respect ofthe aforesaid property orany partthereof, on any ground whatsoever.

ln witness whereof the Executant has signed and delivered this bond on this day 0f................,,....................20.

Executant

Iiltl ,' i;[ [.i. ,..j 1i L ,:.

Witness (Signature with Name & complete address)

1.

2.

t
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{ANNEXURE - "FF',}

INDEMNITY BOND

(To be executed by the applicant no Non-judicial stamp paper of Rs.100/-and to be attested by Notary Public/with notarial stamp/
First Class Magistrate.)

This indemnity bond is executed on this........ ,....,..day 0f..,.,.,.,........ 20...........................by

shall include his/ her heirs, successors, executors, adminishators and legal assigns in favor of President of lndia/ Delhi DevelopmentAuthority
(hereinafter called the 'lesso/) which term shall include its heirs, successors, executors administrators and legal assigns.

WHEREAS the Executant is duly constructed attorney of Sh./Smt./Km....,............
Flat/floor/shop in multistoried Residential/Commercial Complex measuring sq. mtr........ ....N0....................................in

permission, execute the sale deed and get it registered on behalf of the lessee/sublessee/allottee.

AND WHEREAS the Executant has applied to the lessorforconversion of lease hold rights intofreehold rights in respectof the above referred

property.

AND WHEREAS the lessot on the basis of documents submitted bythe applicant &faith and representation made to it, has agreed to convert
leasehold rights in respect of the above referred property into freehold rights subject to the Executant giving such indemnity, as is hereinafter
contained and keeping the lessor harmless from any claim whatsoever which anyone may, at any time, institute against the lessor in respect of the
above referred property.

AND WHEREAS the Executant has submitted attested copies of various documents in support of the conversion application and has

represented thatthe documents submitted by him are genuine/true copies of originals and have been received by him/herfrom lawful custodian.

AND WHEREAS the Executant further understands that it is not practically possible for the DDA to verifl7 the genuineness of signatures on

documents and in case it is proved/established that any of the documents or signature thereon is/are not genuine or forged then the executant shall

be liable for all legal actions, cMl and/or criminal and neither DDA nor its any official shall be held responsible or shall be liable for any complainVcivil

orcriminalcourtcasearisingoutof conversion processed/allowed on the basisof documents/representationsof the Executant.

Now, this deed witnesses that in consideration of the lessor agreeing to convert the leasehold rights in respect of the above refened property into

executants hereby convenants with the lessorthat he/she will at all times indemnify and keep harmless the said lessorfrom all claims and demands
made and all actions and proceedings taken against the said lessor by any of its official(s) by anyone in respect of the aforesaid property or any part

thereof, on any ground whatsoever.

Witness (Signature with Name & complete address)

Executant

1.

2.

I



A

sr3Errrir'E'
ANNEXURE. G'

ss qfu. ftil-s-d cs fr qMq fo-qr qmr t. d ffi qk6/sem d"ft qfuee trrqr ftfus-d qrsrF.D-d

;IX;IT E<ITqN *{ qrsqtd qFr"rq d qtet
SPECIMEN SIGNATURESAND PASSPORT SIZE PHOTOGRAPHS OF THE PERSON IN WHOSE FAVOUR

CONVERSION SOUG HT DU LY ATTESTED BY NOTARY/FIRST C LASS MAG ISTRATE

sqfu r{o ,z Commercial/lndustrial/DDABuild of shops Property No.---- ------------4-rdif / Colony*---
snilfi ra dolApplication No.-- -------qmsrfu6/srtffFroZft.fr.c-r. u,q gffis go-n

tr;t
I 

nm*en"t"g'en 

I

G;I
j 

nmxenotograpn 

I

tr;t
I 

nm-enot"g"eh 

Itril
I 

nm-eh't"g"eh 

I

2.

(vqlrrwer)
(Specimen signature)

{{ltqt?D-q

Attestation

(ra+awar)
(Specimen signature)

gTFII?Eq

Attestation

FfcrEflsTq)
(Specimen signature)

qlg[6-q
Attestation

fiqm awrcr<)
(Specimen signature)

€Tgt6q
Attestation

frqoft: qRcilil{fieirdEft/sqqz}flr7c-.clfidds{-SqHoarTqRsrff{o.ore-trddor-nfiqadoraq'3'frqIfuf,
qfuAEHBq{ffiT1eRuqofuvw( 

t

NOTE: lf the applicant is allotted /sublessee/lessee, then his/her photographs and is case of applicant being an attorney the photographs of person

named in Column 3 of the application form are required to be submitted as above.

sfgG-r-ltD''uI'
ANNEXURE. H'

- : ,7i1

A-qre-o d g'rdt{ o1 .d-g1 v '

DETAILS OF PAYMENT OF GROUND RENT

3.

im€qr
Sl No.

srE]-{ Tiqr
Challan No.

qqe€otfrE
Date of Deposit

{IRT

Amount

GrqE

Period

*ff6
From To

@ffi grflnt A qqr"il qfi srsifu-o rtriq qfud €-f,.{ qfr w(
(Attested true copies ofthe proofs ofabove payments to be enclosed)

4.


