DELHI DEVELOPMENT CUTHCRITY
OFFICE OF THE CHIEF EMGINEER ( HQ )

no.: ™ 1(10)98/ vol-1/ 13%06 DT.: 23411,2001

CIROULER NO, 349....

SUB«: Handing over of Physical Possession of the DD’ flots
to the allotiees.

LR

Fellowing circulars have been issued earlier indieating instnmtima,.-"

precautions to be taken while handing over possession of flats to the
allottses. =

e E.M. Circuler No. 40 dt. 13.10.83
2. Cireular Ng, S0 dt. 2.4.85

3. CEpGIATNE. 14T dbs 16586

4.  Circular Nes 148 dt. 27.5.06"
Circular Ng. 158 dt. 20.10.36
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Inspite of above instruﬂl::tinns a number cof complaints are =till being
received raéﬁrding .nnn-cnnpernti.ue attitude of the DDA officers while
hending cver pnssessicn cf the flats to the allcttees. The besic ides of
these circulars is to ensure that the 2llcttees are properly attended to,
and 21l eare is given to them 2t the time of tekipng cver pcssessi-n <F the

"-‘_--' -.n-—"fiata.. DPA is » oublic oriented department, and, therefcre, the srtisfrcticon
f'l cf the public sheculd be up*pE;:- moisk p_?_:i_c‘r!.__:ty.

The follcwing quidelines/instructicns @are re-itermtec »nd few
guidelines/instructions are added:-

.

Te Each and.euer}f flat bEIfGI‘E trking over from the ccnt.rﬂﬁtcr mist be
examined 2t the level cof JE ( Civil) & (Elect.). A R T

i shall J:u;-_ recorded by the 1.E. to this af‘f‘ﬁl:t that the flat is thamr_rg'i'\ly
inspected and found ccdmplste in 21l respects except fittings & fixtures

which shall be provided after the 2llottee repcrts for taking possessicn cf
the flat,  The defects im the flat, if eny, will be got rectified
before such' osrtificate is glven.

All theose flats shall alsc be inspected by the A.E. to confiom whethar
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the certifiosto civen by the J.E is soprect er met Thereafier 7% of
these flats shmll be inspected by the E.Ey 11% by the 5.E. and 2% by the
E.E. to satisfy themzcluee that tha! defects have been rectified by the

coritra ctor and thege A, be _hamled over to the allpttess.

The Heuglins Duptf. wili nei allck th= flats in a particulsr sres unless
all the servize. such &g eleciricity, u;ﬂts;, sémereqa, drainages and
T=prEe i peniy Bog. arc 2uailable Bid aﬂccmf‘lrmtd by the Zonal Chief
Engineer. by : - . Wl T
It is often agin that there is time lag between the igsue of possvssicr

letter by the Housing Depti. and its receipt in the concerned Enineering
Division. Houever, Bt times the alleties presentz 2 co oy of his 3
possession letter to the Ennineering staff .Por taking cver of the possession -
of the flat., The JE concapned shall 1'I'IEI|(.E 2 ncte cf. it in ®Fhae pregistdr and -
shall stef: fixing and fittings and fixtures @nd cther conseoted items,

Inmse of non-ragelizt eof site office copy witlin A5 days from the Hale of wr

lgsue as shown in the copy prodused by the wllottes, tho A.E. ghall i

inform the Housing Deptt. in weittrng. Hcwever, the p..yslc:al pCssessich
of the flat shell be ~siyen only on receipt-of cfficial communiceticn from
Housing Deptt. of DBA. - st ARG c A R

For the convenience of the publicy the office of the i]unicr Eng:?.hear :
( Civil and that of Fleckrical) shell be located at a prepinent leeation
at site and for this purnosae, one Fi;":t gt the ground floor atﬁll be kept
roserved at site. Tha number &f this flat ghall be dul:,f nrtif‘iEd to the
Housing Deptt. This flat will be rﬁlsasﬁd Fnr allutmsnt ag and whrn a
communicetion to this B_ffl'ﬂs:_:i;_‘is sent by the Engineering Wing.

The names of the JE~ and AEs ( Civil as well-as Eléctrical) shall be
displayed at site office as per Annexure-A duly indicating the woek doys

and time of aveilability of Ex. En.ineer concerneds. The JEs and AEs shall
be available on every Mon<ay, uWednesday and Fridey { Werking days only) -~ ~™

for handing over the physical possession to the allcttees, J.E. and A.E.
nfrtivil and Slscirical "'nti.n‘g will sit t‘ugatrfar in the same office,

The Posseasion -mglatar 3h&ll be n'ﬂint.ainad at thE gite offine ag Annexure-
'B' & sne page for each flat shall be m:.ntainad. As scon as' the
possession letter is received, Bn_t.ry tn_th:l.s effect shall be made in ths -
sﬂi-::l: ragistar-.' . 3

The flat shall be handed over to the allottse in good condition, IFf
there is any me jor.structural or functional defect, it cen be recordied
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by the ellottue at the time cof taking over his possessicn of the flat
and should he duly attended to by the DDR.

In ocage the allottes does net come on the specificd day for teking owver
the physical possession,; am intimation will be sent to the allettee by
the conserned A.E. as per Annexure-'C', In Aage.allottes does not
report for toking over the possessicn within three months from the date
of igsue of letter, his posseseion letter will be returmed to the
Housing Deptts

An inventory of fittings and fixtures in respect of the items to be
provided in the flats ( 2s per Annexurs 'D') shall be mede aveilable

to mke sure that no allcttee is deprived of any item he is actually
entitled to. One copy of the inventory shall be given te the allottes,
The Complaint Register shall be maintained at site office as per
Annexure 'E' for recording dey-to-day complaints of the a2llcttess

end further action ghall he taken by the field steff to attend such
complaints. :

Similarly the service charges, if any, all other charges to be

levied by the staff at the time of handing possession shall be included
while pricing the flat sco th;at the allottes need not go to the different
channels at the time. taking over the pocssession. The dnmmenta-in
acknowledgment of taking over of possession under no cirocumstences shal
be gct signed from the allottes without actually handing cver the
possession & without providing all the fittings and fixtures including
cempleticon of the electriecel werks.

The Housing Peptt. sholl print the guidelines for the informaticn of
ak the 2llottees and annex the same with the Possession Letter as per
tea  pe='F' for the benefit of the ellcttees.

This isstes with the appruual of Uice E:heirrrﬁn, DDA .
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of the latter, CHIEF ENGINEER ( HQ

All Chief Engineers ineludina CE (Elect.)
Commr. (Housing)
All sEs including SE (Elect.)
Dir. ( Housing ) I & II.
All EEs ( Civil & flect.).
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iisers of thls Housing Complex shall be avuilobls to JllJuLLES for hunding over sussezeion’sttending
4 Eimings 27 plaice as mentioned brolow;-
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ANNE XURE. @Y
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ANNEXURE 'C!

-~

OFFICE OF THE ASSISTANT ENGINEER
DIVISION ‘N3,

Dk .

sub: . Handing pver possession
Refs Allotment lebtbter NO. ... Dute.

and this office lstter W0, "~ - T hate” :
This is to inform you that flat is ready. ¥ou

ar? requested to sttend the site. and take owver possession.

Gssistant Engineer
Division .

—— e m

Copy to;

1. EE/  for information,

2. Jt./oy.Dir.(Housing; = w.r.t. to lstter WD,
Dt . s - .- »
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GualTLINTS FOR ALLR PTES: . 2l . NT:-
iha nllobt.cs aré ©obibled b0 hava a cogy of inventory of fittings and le’urEs anluding alectrxﬂal :
fittings ot uhec hame of beeing over s0ssieEsion.
2. .liottess ara advised nhob to deploy UDA's workers for private works.
allolteas must bping :2st reports of the wzber meter intended to be fixed in the flats..

['.U"lplalnt- HEglEtal‘ ]_s auqil1hlﬂ in the- Enqulr? Uf’f'.‘LcEl hlj.th JlJniﬂr Eﬂgim&ra at Sj.trﬂ rﬂr Rﬂg'ishﬂring

L]

of complaints. : 4
.ilottsas are advised not to undertake any structural ultarnatlaﬂafmudiFldatlanf im thair huugia g
as chis might rssult in taﬁmmnatzanzw of their allotmant, : oy

,_;.-._
For Duhalﬁliﬁ Elactri* connacoion From DUB, Test Rapurt of the Lnatallaciun duna by DD; can be nbtaln‘

fruam: JE{Elcnt*J =t gits.’ :
7. allotiocas -re rsguested act to make any changes in tha alantranl Lﬁstallatlun done by Dﬂg unless
tast rapults are issued and electrical meter installed and .

In case tha changes are m;da before the installation is completed and tested by pDa, no taut regort

snz11 be issu=d, ;
G, It is for allokteas benifit thet he shnuld sign the pnssnssidn register available at sita'ufricé
whanasvar he visite tho site before taking over: the nossession of the Flat ko autﬁantlsata hia Nos .

of yisik to site,

NOTE; TO 3E MADE PART OF POSSESSION LETTER I5SUED BY HOUSING DEPARTMENT,
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